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	Student Details:

	Name:
	[bookmark: Text1]     
	Date:
	     

	Student ID:
	     
	Date of Birth:
	     
	Nationality:
	     



	Information and Documentation During the Orientation

	[bookmark: Check1]|_|
	3.1 Application is Signed / Offer Letter is Signed 
	Emergency evacuation policy and procedure > Website
	|_|

	|_|
	Form of Validation of documents
	Student Code of Conduct policy
	|_|

	|_|
	Avetmiss Information form is filled
	OSHC Information
	|_|

	|_|
	Copy of COE's explaining Start Dates and End Date's
	Course Details > Website
	|_|

	|_|
	Fee Payment Plan accessed on my.pv
	Assessment information > Website
	|_|

	|_|
	FB4 Agent Student appraisal form > Students from Agents
	Course timetable > Accessed on My.pv
	|_|

	|_|
	FB1 Pre-enrolment international student feedback
	Student Support Services
	|_|

	|_|
	Face book Invitation - Email Merge SMS
	Textbook / Materials if any Issued 
	|_|
	BOOTS
	|_|
	

	|_|
	My.pv login
	Uniform                           
	|_|

	
	
	Direct Debit form signed
	|_|

	Name of the Agent You Are Referred By:      
	
	CREATE USI/Retrieve USI

	|_|
	Student id - Issued  
	|_|
	Photo Uploaded in SMS




	
I hereby confirm that I have been provided with details/been referred to Polytechnic Victoria’s website for details about Policies and procedures of Polytechnic Victoria including but not limited to Course Credit & RPL Policy and procedure, Student deferral, suspension, cancellation and withdrawal policy and procedures, Transfer between registered providers policy, Course, Complaints and appeals policy and procedures, Academic Misconduct, Refunds Policy & Fee Details, Use of personal information, Information on settling down in Australia Student Support on and off campus, Accommodation, Facilities at Polytechnic Victoria, Essential Links and contacts and Access to student results. I have been made aware of my Rights & Responsibilities as a student at Polytechnic Victoria.

Note: All the information you would need is available on our website but if you need any extra support or information, you should contact the Reception @ Polytechnic Victoria



	
Student’s Signature:
	
	Name: 
	     







	For Office USE Only:
	

	Updated SMS on:
	     
	By:
	     

	Updated PRISM's on:
	     
	By:
	     

	Updated MyPV on:
	     
	By:
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